
 

 

Health and Safety Plan for Reopening 

August 2020 
 

Both the Center for Disease Control and the American Academy of Pediatrics recommend that students 

return to school in-person this fall provided it can be done safely. Using the guidelines provided by the 

Archdiocese of Chicago the Saint William School staff and faculty has collaborated to create an environment 

that is as safe as possible so students can return and hopefully remain in school this year. It is our goal to 

continue to not only provide a physically safe space for our students but one that support high levels of 

learning and a sense of belonging and safety for all of our students. The only way we can ensure everyone’s 

safety is if we all agree to cooperate fully with all of these guidelines.  

 

The Saint William School reopening plan follows the guidelines set forth by the Archdiocese of 
Chicago. Before Saint William School opens our Safety and Academic Plans will be reviewed by our 
Regional Director. When our plan has been certified as meeting all of the requirements set forth by the 
Archdiocese we will be given approval to open. As of the date this document was shared with families 
our plan has been submitted and we expect approval shortly.   

 

The Archdiocesan Plan, used to guide the Saint William plan, was created in consideration of the Transition Joint 
Guidance document created by the Illinois State Board of Education (ISBE) and the Illinois Department of Public 
Health (IDPH). This document, released on June 23, 2020, offers specific suggestions and requirements for public 
and non-public schools in the State of Illinois. Our Plan is meant to augment the state guidance and clarify 
how/when this guidance applies to our Catholic schools. Our current plan takes all revisions through August, 1 into 
account. Our plan will continue to be updated as requirements and information on best practices is shared with us 
by local health and governmental agencies. 
 

KEY PRINCIPLE – THE COHORT MODEL 
Saint William School like all Archdiocese of Chicago schools will operate under a “Cohort” model when the 

school reopens this August. Under a Cohort model, students and staff are grouped by homeroom. In Saint 

William’s case each grade will be its own cohort. These groupings are as static as possible by having the 

same group of children stay with the same staff all day long. Within their cohort (classroom) students will be 

spaced as far apart as possible. While in the past it was normal to see desks grouped in pairs or tables of 

four now we will have each desk situated so it is mostly facing forward and as far from other desks as 

possible. 

This strategy maintains a safe environment by eliminating the interaction between cohorts. The goal of the 

cohort and physical spacing is to prevent illness from spreading within a classroom. It also allows single 

classes to be quarantined in the event of infection, rather than closing the entire school building. Homeroom 

teachers are considered part of the same cohort as their students, but other teachers (including special area 

teachers) and staff are considered outside the cohort. 

 

For example, in our upper grades where instruction for each grade is typically the responsibility of two 

teachers, instead of students moving the teacher outside of the cohort will go to the other classroom to 

teach their class. So Mr. Zaccaria, who is an eighth grade homeroom teacher, teaches History to both the 

seventh and eighth grade students. Typically the seventh grade students would move from their homeroom 

to Mr. Zaccaria’s eighth grade room when it was time for Social Studies. Under the Cohort Model the 
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students will remain in their homeroom and Mr. Zaccaria will move to the seventh grade homeroom when it 

is time to teach. He will continue to wear his mask, use hand sanitizer as he enters the classroom and 

maintain as much physical distance from his students as possible while he teaches. Similarly, when Ms. 

Llanes teaches music she will go into the students’ classrooms to teach instead of the students going to her 

music room. When Ms. Llanes is in the classroom with the children she will use hand sanitizer as she 

enters, wear a mask at all times   and observe social distancing as much as possible. This minimizes our 

students’ exposure to other students and people in the building and lessens the likelihood they will be 

exposed to any germs. 

 

MASKS AND PERSONAL PROTECTIVE EQUIPMENT (PPE) 
All individuals in and near school buildings (students, employees, visitors, etc.) must wear masks at all times 

unless they are younger than two years of age. Students who cannot wear masks throughout the day for 

documented medical reasons will be asked to participate in the trimester-long e-learning option. 

 Families will be responsible for providing enough masks for their child each day. Students will not be 

allowed into the school building in the morning if they are not wearing a fitted mask.  

o If families are utilizing reusable masks, they should purchase at least three masks for each child. All 

three masks should be sent to school with your child each day.  

• Masks need to be washed by parents after every school day.  

• Reusable face masks need to be fitted to the face, covering the area from the bridge of the nose to 

under the chin.  

• They must be made of 3 layers of cotton or cotton/polyester fabric.  

• gator style masks which are pulled up from the neck over the mouth and nose may be worn only if 

they are made of three layers of fabric 

• bandanas and scarves may not be used as face masks because they are not fitted and are not made 

up of three layers.  

 If parents are utilizing disposable masks, masks should be discarded after every school day. Parents 

should send students with three unused disposable masks each day in case they are damaged during 

the day. Students will be asked to dispose of obviously soiled masks.  

 Masks may not contain messages or images that would distract from the educational environment of the 

school. 

 Teachers will wear masks in the classroom. They may wear face shields without a mask for short 

periods of time for very select purposes  

o Teachers in younger grades who are teaching phonics and vocabulary often count on students 

being able to see their mouth and facial expressions during instruction. Teachers can use face 

shields for this type of instruction for no more than 15 minutes at a time and must maintain at 

least six feet of space between themselves and their students while doing so.  

o Service providers such as speech pathologists may also need to wear clear face shields 

without a face mask to conduct effective speech therapy. 

o Teachers and therapist may also wear clear face masks for these same purposes. 

 All students will receive training on proper mask-wearing on the first day of school.  

 The school will maintain a limited number of disposable masks for students and adults. Individuals will be 
provided a disposable mask in the event their masks are not usable. The school may opt to charge individual 
families for disposable masks if an inordinate number of disposable masks are distributed to their child(ren). 

 

GENERAL FACILITY CLEANING, HYGIENE & SHARED SCHOOL SUPPLIES 
 Following the directive from the Office of Catholic School Saint William will follow the building cleaning 

and disinfection procedures outlined on page 35 of the ISBE/ IDPH’s Transition Joint Guidance. 

 

General Guidelines 

 Common surfaces in shared spaces such as bathrooms, water fountains, stair handrails, entryway door 

handles etc. will be cleaned and disinfected multiple times per day.  

 Physical barriers, such as Plexiglas sneeze guards and partitions will be installed in shared areas where it is 

difficult for individuals to remain at least six feet apart. This will include the welcome desk in the school 
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office. 

 Drinking fountains may only be used to fill reusable water bottles. Signs will be placed on water fountains 

indicating their sole use for refilling water bottles. Drinking fountains will be cleaned regularly with a 

sanitizing cleaner throughout the day 

 To increase the circulation of outdoor air as much as possible classroom windows will be open during the day. 

On very warm days when the air conditioner is running teachers will monitor the climate of the room and 

adjust windows to keep the classroom comfortable. 

 Landline phones may only be used by a single, designated individual. If parents need to be contacted during 
the school day the school secretary, principal or other designated staff member will make the call. Students 
will not be able to use the school phone to call home themselves. 

 
Classroom Guidelines 

 Hand sanitizer stations will be set up at the door of each classroom. Students will use hand sanitizer each time 

they enter the classroom. Hand sanitizer will be administered at the school entry door when students arrive 

each day.  

 One door for each classroom will be kept open to eliminate the need for students to touch door handles 

when for example, exiting or entering the room to use the bathroom.  

 Teachers will review proper handwashing techniques with students on the first day of school and then 

periodically throughout the school year. 

 All students will wash their hands with soap and water before lunch each day. 

 Teachers and students will observe social distancing to the extent possible while in the classroom. Teachers 

will review all social distancing protocols with their students on the first day of school and then periodically 

throughout the school year. 

 Extra furniture has been removed from classrooms to allow students desks to be spread as far apart as 

possible. Whenever possible desks are arranged to provide 6 feet of space between students. In higher 

grades where students and desks are larger the distance is slightly less than 6 feet.   

 Spray bottles of cleaning disinfectant will be readily available in each classroom for use throughout the day by 

the teacher.  Students will be allowed to use sanitizing wipes such as Clorox wipes to clean their desk after 

lunch or whenever the teacher feels it is necessary. (Teachers will not use sprays while students are seated 

at their desks.) 

 Sharing of school supplies such as pencils, markers and art supplies will be eliminated for students in 

kindergarten through eighth grade. All students should maintain their school supplies in individually labeled 

containers at their desks. Shared equipment will be discouraged. If a shared device such as an iPad or 

Chromebook is essential to instruction it will be used by as few children as possible and will be thoroughly 

cleaned and disinfected with 70% alcohol wipes by the classroom teacher before use by another child. We 

anticipate having a device such as a Chromebook or iPad for every student shortly after school begins. 

 All electronic devise will be wiped down with 70% alcohol wipes at the end of each day before devices 

are stored in charging carts. 

 Only classroom teachers will touch classroom charging carts. Students will be handed their device by the 

classroom teacher at the beginning of each day and after lunch if the device must be charged for 

afternoon use. 

 Student desks, chairs and all high touch portions of the classroom will be wiped down with a sanitizing 

solution before classes begin every day.  

 

Early Childhood Consideration 

 Our preschool class will follow the guidelines that apply to all core classrooms. (see section above). All high-

touch surfaces in the classroom will be cleaned before each school day, following lunch and during naptime.  

 Given the unique educational practices of early education some classroom supplies may be shared. However, 

sharing will be limited to essential items only and shared supplies will be cleaned frequently. 

 Snack 

o Students will be separated as much as possible (six feet or more) during snacktime.  



o Students will remove their masks and place them into a personally labeled paper bag while having 

their snack.  

o Teachers will vigilantly monitor snacktime to minimize student movement and prevent food sharing.  

o Surfaces will be cleaned immediately after snacktime. 

 Naptime  

o Cots and bedding is assigned to individual students and sharing is not permitted.  

o Students will be spread out to allow for 6 feet of space between each child.  

o Masks will not be required during naptime as long as students remain 6 feet from others.  

o Teachers will wear masks as they assist students at the begging and end of naptime. While 

observing students teachers may remove their mask if they can maintain 6 feet of distance from 

students. 

 

 
LUNCH AND SNACK 
 

 All students will eat lunch in their classroom with their teacher. 

 Students will remove their mask while eating lunch and snacks. Masks will be stored in a paper bag at the 

student’s desk and put back on when lunch or snack is finished. 

 Because masks will be removed, students will remain at their desks maintaining 6 feet of distance 

between them and other students while eating.  

 Students will wipe their desk with a sanitizing wipe (Clorox wipe) and use hand sanitizer when they have 

completed their lunch. Teachers may also ask a student to wash their hands in the bathroom following 

lunch. 

 FSP lunches and milk will be delivered to the classrooms to avoid having students pick up lunches in Liebrich 

Hall. 

 Trash from student lunches will be collected in the hallway and removed from the building immediately following 

lunch. 

 Masks can be moved aside for short sips of water throughout the day. 

 

WATER BOTTLES 
 To minimize the possible transmission of illness students and staff will not be able to drink directly from water 

fountains while at school. Students and staff are encouraged to bring refillable water bottles from home. 

Water bottles must be kept closed when not in use. 

 Students and staff may take short sips of water by moving their mask aside. Assuming the sip of water is short 

in duration (about 10 seconds), individuals need not remove masks entirely or separate by six feet within 

their cohort (they should remain separated by at least three feet, as indicated in the cohort section above). 

 If masks become wet due to drinking water, they should be immediately replaced. 

 

 

RECESS AND OUTSIDE TIME 

 Recess will be scheduled so that cohorts do not intermingle with other cohorts. Each class (cohort) will have two 

opportunities to be outside for recess time in the school parking lot daily.  

 Each class will have recess equipment that is specific to them and will not be used by other classrooms. 

Recess equipment will be wiped down with a sanitizing wipe after use.  

 Preschool through third grade may use the school playground on assigned days. To avoid cross 

contamination only one class will be scheduled on the playground each day. The playground equipment 

will be cleaned with a sanitizing fog in the morning following the students’ arrival. Signs will be posted 



prohibiting the use of the playground by outside persons during school hours.  

 Teachers will utilize grassy areas on school and parish property to conduct class outside when the 

weather is nice. Students will not need to wear their masks outside if they can maintain 6 feet of 

distance between them.  

 Physical Education class will be held outside when the weather is nice. Students will not need to wear 

their masks outside if they can maintain 6 feet of distance between them. When the weather no longer 

permits outdoor physical education classes students will participate in activities that allow them to 

maintain at least 6 feet of distance in their classrooms.  

 
TRAFFIC FLOW INSIDE THE SCHOOL 
 Hallway traffic flow will keep individual students and cohorts physically apart. Signs will be posted on 

hallway walls and floor markings will remind students to stay to the right and on their side of the hallway while 

distancing from others who may be in the hall. During the school day cohorts will travel clockwise through the 

building when moving to the parking lot or grassy areas outside.  

 At dismissal, all students will move counter-clockwise to the parking lot and Sayre Ave. Doors.  

o Students will be called by class when it is time for them to exit the building. Once called students will 

move with their class (cohort) directly to their designated pick up area.  

 

WEEKLY MASS 

 The spiritual life and development of our students is critical to us. At this time however, the church does not 
have adequate staff in place to conduct the required cleaning protocols to properly clean the church following 
Mass on weekday mornings. We will revisit the possibility of attending Mass as a school for the winter 
trimester.  

 
SCHOOL  STAFF – COHORTS 

 Unless they are a homeroom teacher or instructional aide assigned to a particular cohort (class), all other 

teachers and staff are considered outside a cohort. This includes such staff as special area teachers, 

administrators, front office staff, custodial personnel, etc. These individuals will practice distancing and wear 

masks when around others in the school building. 

 School employees will not gather for lunch or other social functions. Faculty meetings, professional 

development and other teacher/staff gatherings virtually be conducted virtually whenever possible. If it is not 

possible to conduct a meeting virtually then all staff will wear masks and follow expected social distancing of at 

least six feet between people. Group size will be limited to the extent possible. 

 Parent conferences and meetings will be conducted virtually when possible. If not possible, all parties 

must wear masks and practice distancing. 

 

VISITORS  AND  VOLUNTEERS 

 Parents and visitors will not be allowed into the building unless their presence is critical. If a parent must 

come into the school they must wear a face mask and will remain in the general area of the 

administrative offices.  

 All events that gather large groups together will be postponed indefinitely. 

 
 
MEDICAL CARE  FOR  STUDENTS 
 Students with ongoing medical needs will continue to be provided for as usual. This includes the 

administration of approved medicines and prescriptions and basic first aid with the exception of nebulizer 

treatments, which should not be administered at school. 

 School staff will wear gloves and if appropriate face shields when providing medical care that involves touching 

students. 

 

 



STUDENT  TRAVEL 

 Families are strongly discouraged from travel out of town. 

 Students should remain home for two weeks after traveling to another country, or to states experiencing 

significant COVID-19 outbreaks (as determined by the CDC). 

 Students should inform schools immediately if they display COVID-19 symptoms during the two-week 

period. Schools should follow the Infection Protocol, outlined below, in such cases. 

 

EMERGENCY DRILLS 

 State required emergency drills will still be conducted, as per ISBE requirements. Cohorts will distance 

from one another outside during fire drills. Lock down drills will be modified so students can remain 

socially distant during the drill. 

 

EXTENDED CARE (EDP)  (I.E. BEFORE- AND AFTER-SCHOOL CARE) 
 The EDP program will be moved to Liebrich Hall to allow students from different cohorts to be properly 

separated.  

 Students and staff must wear masks at all times during the EDP program and will maintain distancing from 

other cohorts. Siblings from different grade levels will not be able to be together during EDP because of 

possible cross contamination issues.  

 All precautions taken in the classroom will apply at EDP. Students will not be able to share supplies or 

materials. Hand sanitizer will be used upon arrival. Bathroom capacity will be monitored.  

 To assure a safe environment and prevent virus spread through contact, EDP participants will be required 

to bring their own activities/toys. Parents are asked to send a backpack for each student containing 

activities/toys to be used only by their child during care time. Students first grade and up will be guided in 

packing up their own backpacks each day. Backpacks can remain at EDP Monday through Friday if 

parents wish. All activity backpacks will be sent home each Friday.  

 Liebrich Hall will also be cleaned and sanitized nightly and will not be used by other groups during the 

school week.  

 
EXTRACURRICULAR ACTIVITIES 

 At this time, due to space and staff limitations, there will be no extracurricular activities offered in the fall. 

This will be revisited for the winter trimester.  

 A final decision on athletics has not been reached yet. We are awaiting decisions by local health and 

school athletic associations. I will share information with our families as soon as I have it.  

 

ARRIVAL PROCEDURES – WELLNESS CHECKS 
 Saint William will use multiple exterior entryways and assign classes to enter through specific doorways. 

This will help limit cross-contamination between cohorts. Student arrival will be on a rolling basis and 

grade-band arrivals will be staggered to avoid congestion of any form around school entrances. 

 Saint William will perform “Wellness Checks” of all students at school entrances as students enter the 

building. Wellness Checks consist of four individual “checks”: (All schools in the Archdiocese are required 

to perform this check.) 

o Temperature Checks: A temperature check of each student must occur. Any student with a temperature 

over 100.4 degrees Fahrenheit must be sent home (see Infection Protocol section). 

o Sanitizer Check:  Students will use hand sanitizer before entering the building (adult staff members will 

help younger students). 

o Mask Check: A check of each student to ensure that masks are present and properly worn. Students must 

wear fitted masks that cover the face from the bridge of the nose to under the chin. (Please see  

o Symptom Check: Students will be asked the following questions every day: “Do you feel sick in any 

way? Do you have a cough or fever?” Any student who identifies as feeling sick will be sent home. 



(Please see the infection protocol for further information on students returning after an illness.)  

 Employees will likewise take their temperature every day upon arrival at the school. Any individual with a 

temperature over 100.4 degrees Fahrenheit must remain home (see Infection Protocol). 

 Parents and guardians may not enter the building to escort students to/from classrooms at arrival and 

dismissal. 

 

PLEASE NOTE THAT THERE ARE SEPARATE STUDENT DROP-OFF AND PICK-UP 

PROCEDURES BELOW. DROP-OFF AND PICK-UP TIMES, LOCATIONS AND 

PROCUDEURES DIFFER BY GRADE-LEVEL. PLEASE READ ALL OF THE INFORMATION 

CAREFULLY.  
 

STUDENT DROP-OFF AND PICK-UP PROCEDURES 

 All students, employees and parents who leave their cars must wear facemasks on arrival at school. Masks 
need to be in place when exiting a car or, for those who walk to school, once you are on school property. 

 Parents of students in 3rd through 8th grade should never exit their car. Students are expected to be able to 
gather their belongings and get out of the car by themselves. They will also be expected to get into the car by 
themselves at dismissal.  

 We understand it can be frustrating to wait in lines for your children. If you wish to park on nearby streets 
and walk your child to the school building we ask that you respect our neighbors by not parking in driveways 
or too close to corners. If parents elect to drop their students off or pick them up in non-designated areas 
they should review safety procedures with their children. In the interest of safety, timeliness and 
consideration of our neighbors any child seen being dropped off in the middle of the street on Newland Ave 
between Altgeld and Wrightwood or on Sayre Ave outside the designated lane or in the middle of the street 
on Wrightwood will receive an automatic after school detention. Please do not put the school in the position 
of needing to take this action.  

 

Arrival 
 Arrival procedures for preschool through 2nd grade 

o Arrival for students in preschool through second grade is between 8:10 and 8:25 daily. 

o Students will enter the building through the parking lot doors. 

o Parents can park their car, walk their child to the check-in station and wait until their child is checked 

in. Parents who choose to walk their child to the check-in station must wear a mask that covers 

both nose and mouth at all times. Once their child is checked in parents must immediately return to 

their cars. Parents cannot wait or congregate in the school parking lot.  

o Children in grades one and two will walk to their classrooms immediately after entering the building. 

(Parents will not be allowed into the building to walk students to their classroom. Please make sure 

grandparents and others who drop your child off are aware of this restriction.) 

o Children in preschool and kindergarten will be collected by their teacher and held as cohorts near 

the door until the majority of students have arrived. 

 Arrival procedure for grades 3 through 5 

o Students in grades three through five will have a rolling arrival between 7:45 and 8:05 daily.  

o Students will enter through the parking lot doors.  

o Parents of students in grades 3-5 cannot exit their car or walk their student to the school door. 

o Students will be dropped off in the kiss-n-go lane in the school parking lot. They will walk directly to a 

check-in station and then go into the school walking directly to their classroom. Students will observe 

social distancing protocols while waiting in the check-in line (see drop-off diagram) 

 Arrival procedure for grades 6 through 8 

o Students in grades six through eight will have a rolling arrival between 7:45 and 8:05 daily.  

o Students will enter through the Sayre Ave. doors 

o Parents of students in grades 6-8 cannot exit their car or walk their student to the school door. 

o Students will be dropped off in the kiss-n-go lane on Sayre Ave. They will first stop at the check-in 

station and then enter the school walking directly to their classroom. Students will observe social 

distancing protocols while waiting in the check-in line (see drop-off diagram) 



 

 
Pick-Up 
 Pick-Up procedures for preschool through second grade  2:45 – 3:00 

o Parents should enter the school parking lot through the north gate from Newland Ave. They can 

then park and exit their car to wait in the safe zone for students to dismiss. All adults and 

children over the age of 2 must wear face masks as they exit the car and for the entire time that 

dismissal is happening. Parents must social distance while waiting in the safe zone.  

o At dismissal time students will gather by cohort with their teacher in the parking lot. Cohorts will 

be distanced by no less than 15 feet and remain no less than 20 feet from the safety zone. 

Students and teachers will continue to wear masks throughout the dismissal process.  

o Parents will wait for students in the safe zone (see diagram) and signal to teachers when they 

are ready to receive their child. Teachers will then send the child across to the parent in the 

safety zone. 

o Once they have received their child parents should move directly to their cars. Masks should 

not be removed until all members of the family are in the car.  

o If you are running late for pick-up we and will not be to the lot before 3:00 your child will be 

taken to EDP and can then be picked up beginning at 3:25. For safety reasons there will be no 

exception to this rule. If children are picked up before 3:35 there will be no charge for EDP.  

 

 Pick-Up procedures for students in 3rd through 5th grade 3:05 - 3:20 

o Pick up will happen on a rolling basis with students being dismissed from their cohorts at 

designated areas in the pick-up line. (see diagram) 

o Parents should enter the school parking lot through the north gate from Newland Ave. and pull 

forward to their child’s pick-up area.  

o As parents arrive students will be released by their teacher. Parents may not exit their car at 

any time. Students will be expected to get into their car with their belongings on their own. 

o Drivers should remain in the pick-up line at all times unless otherwise directed by school staff. 

Drivers are not to leave the line and move toward the exit gate once they have picked up their 

student.  

o NOTE: Please pay close attention to the pick-up diagram. We realize there is a potential for 

bottle-necks to occur. If you are the parent of a fifth grade student you should plan to arrive 

closer to the end of the pick-up window. This will allow parents of students in younger grades 

to pull forward and facilitate a smoother pick-up.  

o Students not picked up by 3:20 will be taken to EDP. Fees will apply after 3:30. 

 

 Pick-Up procedures for students in 6th through 8th grade 3:05 – 3:20 

o Pick-up will happen on a rolling basis with students being dismissed from their cohorts at 

designated areas in the pick-up line. (see diagram) 

o Parents should enter the pick-up lane moving southbound on Sayre at the corner of Sayre and 

Wrightwood.  

o As parents arrive students will be released by their teacher. Parents may not exit their car at 

any time. Students will be expected to get into their car with their belongings on their own. 

o  Drivers should remain in the pick-up line at all times unless otherwise directed by school staff. 

Drivers are not to leave the line and move into the street once they have picked up their 

student.  
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3rd – 5th Morning Drop Off 7:45 – 8:05 

3rd – 5th Afternoon Pick Up 3:05 – 3:20 
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Cars must exit the lot and re-enter if dropping of younger students at 8:10 
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Pre-K – 2nd Morning Drop Off 8:10 – 8:25 

Parents pull into 
lot and park cars 

Parents will walk students 
to check in and can wait 
with students while 
socially distancing  

Parents pull into 
lot and park cars 

Parents wait in the safety area 
while socially distancing and 
signal to teacher for their 
child to be released to them  

Pre-K – 2nd Afternoon Pick Up 2:45 – 3:00 

Cars must exit the parking lot and re-enter if picking up older students at 3:05 
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  6th Grade Pick Up

 

7th Grade Pick Up 8th Grade Pick Up 

6th – 8th Afternoon Pick Up 3:05 -3:20 

6th – 8th Morning Drop Off 7:45 – 8:05 



INFECTION PROTOCOL – WHAT WILL HAPPEN IF SOMEONE GETS SICK  

 
PREVENTION 
 As outlined in the Health and Safety section of our plan, temperature checks of all students and staff must 

be completed on arrival at school each morning. Any student, employee or visitor who has a temperature of 

100.4 degrees Fahrenheit of higher must be sent home and encouraged to contact a doctor. 

 Masks must be worn at all times by individuals who are above the age of two. 

 All school staff will be mindful of COVID-19 symptoms.  

 All other steps outlined in the Health and Safety section of the plan will be followed to mitigate the risk of 

exposure and spread of COVID-19. 

 Carpooling is strongly discouraged to prevent transmission between families and cohorts.  
 

RESPONSE TO COVID-19 SYMPTOMS 

 

COVID 19 symptoms include: fever, shortness of breath, chills, cough, muscle or body aches, 

headache, no sense of smell or taste, sore throat, congestion or runny nose, nausea or 

vomiting, diarrhea 
 

Students 

 If a student is exhibiting a fever or two or more other COVID-19 SYMPTOMS, they will be immediately 

separated from others and seated in an isolated area near the principal’s office where they will be monitored.  

Parents will immediately be contacted so the student can be picked up. It is expected that students will be 

picked up within one hour and if parents cannot be reached emergency contacts will be called. 

 The student should see a doctor to assess symptoms and/or administer a COVID-19 test. Parents are 

encouraged to read the CDC guidance for caring for oneself and others. 

 If the student has symptoms but has tested negative on a COVID-19 test, or has been diagnosed by a doctor 
to be COVID free, they should remain at home until symptoms disappear. They must be fever free without 
the use of medications for 48 hours before they can return to school.  They must provide a doctor’s note or 
the documented COVID-19 test results before being allowed to return to school. 

 If a student tests positive for COVID-19 or does not seek medical attention, they must isolate and not return 

to school until they have met CDC’s criteria to discontinue home isolation, which currently includes: 

o Three days (at least 72 hours) with no fever and 

o Other symptoms significantly improved (by 75 percent) and 

o 14 days since symptoms first appeared. 

 Students will be given an opportunity to complete and submit work remotely during time away from school. 

 If a student is positively diagnosed for COVID-19, follow the Isolation Protocol outlined below. 

 

School Teachers and Staff: 

 If a teacher or staff member is exhibiting COVID-19 symptoms, they will be immediately sent home. They will 
be encouraged to read the CDC guidance for caring for oneself and others and strongly encouraged to contact 
their doctor. 

 If the staff member has symptoms but has tested negative on a COVID-19 test, they will remain at home until 
symptoms disappear. They must provide a doctor’s note or the documented COVID-19 test results before 
being allowed to return to school. 

 Employees that test positive for COVID-19, or that do not receive a negative diagnosis, must not return until 
they have met CDC’s criteria to discontinue home isolation, which currently includes: 

o Three days (72 hours) with no fever and 

o Other symptoms significantly improved (by 75 percent) and 
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o 14 days since symptoms first appeared. 

 If an employee is positively diagnosed for COVID-19, follow the Isolation Protocol outlined below. 

ISOLATION PROTOCOL 
If any student, employee or volunteer is diagnosed with COVID-19, principals will immediately contact 

their regional director for further direction from the Archdiocese. While every situation is unique, 

the following steps will likely be implemented: 

1. The student, or staff member will be sent home and monitored for ongoing symptoms, as described 

above. 

2. The principal will distribute a COVID-19 Exposure Letter to all families and staff. Note that it is 

essential that the privacy of the impacted student or staff member be protected. Principals will not 

disclose the specific identity of the infected individual to parents or any staff members who do not 

need to know. For example, it would be appropriate to inform a homeroom teacher if a student in the 

teacher’s class has been diagnosed with COVID-19. However, the principal will not inform other 

teachers (or any parent) in the school. 

3. The cohort of the infected individual will be quarantined and move to distance learning. Principals will 

distribute a Cohort Quarantine Letter to all families and employees within the cohort. 

 When cohorts are quarantined, the entire cohort (students and employees) are sent home. They are 

asked to remain home until they have met the CDC’s criteria to discontinue home isolation, which 

currently includes: 

o Three days (72 hours) with no fever and 

o General symptoms significantly improved (by at least 75 percent) and 

o 14 days since symptoms first appeared or 

o 14 days since exposure to the infected individual(s) for asymptomatic individuals. 

 The principal will work with their regional director to decide if/when some or all of the cohort members 

will return to school. 

 Students should be allowed to complete and submit academic work while quarantined. 

 The principal will continue to closely monitor the health of all non-quarantined students and 

employees. 

 The cohort’s classroom will be thoroughly cleaned. Windows in the area should be opened to 

maximize airflow. 

4. In cases of widespread infections in a school (particularly multiple cohorts), an entire school may 

be quarantined. Principals will work with their regional director in determining if a school-wide 

quarantine is needed. 

a. In the event of a classroom quarantine the individual class will participate in short-term 

remote learning until the quarantine period is over. Once the quarantine period is over in-

person learning is expected to resume.  

b. In the event of a school-wide quarantine the school will move to short-term remote leaning 

until the quarantine period is over. Once the quarantine period is over in-person learning is 

expected to resume. 

 

COVID-19 EXPOSURE OF FAMILY MEMBERS 
In cases where students or staff members have exposure to individuals (such as an immediate family 

member) who are COVID-19–positive in their home, the following steps should be followed: 

 The individual will be asked to remain at home for at least 14 days from last exposure to their family 

member, or in the event the student or employee continues contact with their family member, 14 

days from the time when their family member has met the CDC’s criteria to discontinue home 

isolation, which currently includes: 
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o Three days (72 hours) with no fever and 

o Other symptoms significantly  improved  (by about 75%) and 

o 14 days since symptoms first appeared. 

 Students will be allowed to complete and submit academic work while at home. 

 If a child or parent in a family is diagnosed with COVID-19, the entire family will remain at home until the 
conditions above have been met. 

 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html

